WRITING PARAPHRASES

To paraphrase means to restate a writer’s ideas in your own words. Paraphrase also lies at the heart of summarizing, which is taken up in the next section. I cannot stress how crucial these two skills are.

Although paraphrasing and summarizing are writing skills, they are closely wedded to reading and must be mastered. The ability to read a passage and to say what it is about in your own words and to condense the central meaning into a few words will serve you well in your academic and work life.

Your reading instructor may ask you to write paraphrases of short passages.  In your English composition classes, you will be assigned papers to write, often based on your careful reading and analysis of one or more readings—essays, short stories, articles, abstracts, even entire books. In your other college classes, you will be asked to write research papers, requiring you to incorporate ideas of other writers in support of your thesis. This means, of course, that you both must understand the ideas accurately and be able to explain them in your own words, using proper citation.  Whatever the assignment, writing a paraphrase is an excellent way to check the accuracy of your comprehension.  (To copy the material and pass it off as your own is plagiarism, a serious offense that can warrant an F in the course. Even when you paraphrase a writer’s ideas in a research paper, you still have to document it—meaning that you must cite the author, the source, and all other relevant information.
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Here are five suggestions for writing paraphrases, each of which is
illustrated below.

Techniques for Paraphrasing

Use synonyms for key words without changing the meaning.

Change the order of ideas within the original sentence. -
Omit unimportant details or excess verbiage.

Combine ideas and sentences.

Maintain the same tone and style as the original passage.

To dem_‘onstrate paraphrasing, first read this excerpt from Peter Bernstein’s -
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WRITING SUMMARIES

A colleague describes a summary as a distillation of ideas. As she put it, “We can reduce a large number of grapes into a very small but potent glass of wine. The grapes are still there, but in a different, more condensed and powerful form.” In other words, a summary is a condensed version of an essay, article, or book; it presents the writer’s thesis, the supporting ideas, and the conclusion—in other words, only the important information.

Writing summaries provides many intellectual benefits: A summary is a good measure of your reading and writing skills. Like a paraphrase, it requires that you understand a passage accurately. But summarizing goes beyond a paraphrase because the process forces you to weigh the relative worth of ideas, deciding what is essential and what is nonessential, what to retain and what to omit. It forces you to discern the arrangement of ideas and requires you to restate the ideas concisely, accurately, and fairly, without intruding your own opinion or judgment or distorting the thinking. Finally, it helps avoid plagiarism (copying). Your ability to restate the main ideas of a passage in your own words is a true indicator of how well you understand it.

How long should a summary be? Unless your instructor requires you to conform to a particular length, use this formula as a guide: A summary should be roughly between 5 and 15 percent of the original. Some instructors ask that a summary be no more than a single typed page, double-spaced, or roughly 200 to 250 words. 
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Writing a one-sentence summary of an essay, article, or other sustained

piece of writing is an especially good way to check your comprehension

of the writer’s main point. Distilling a lengthy discussion to a single sentence is useful outside of college in the real world of meetings, proposals, and strategy sessions. 
(Spears, Developing Critical Reading Skills, 8th ed., p. 29 and 41.)
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How to Write a


Summary





Follow these suggestions to write an effective summary:


• Read through the passage at least twice so that you have a good understanding of the content. Circle any unfamiliar words and look them up.


• Annotate it, noting main ideas and key supporting statements. Determine where the piece breaks into sections.


• Transfer your annotations to a separate sheet of paper. Write the main point of each section (or of each paragraph, if the piece is short). Leave plenty of space between each point to make changes or to add material.


• Maintain the balance between main ideas and supporting details in the original. Include only the supporting details that best support the main points.


• Paraphrase the writer’s ideas as much as possible, but do not change key terms. 


• Insert transitional words or phrases as necessary to show the relationship between ideas. 


• Prepare a final draft by rewriting your sentences. Check to see that your summary is accurate and free of your own ideas and opinions. (Note, however, that many instructors assign a summary-response paper, in which you would be asked both to summarize an essay and then to evaluate it by explaining your objections, criticisms, or other observations.  In this case, your instructor is asking for your point of view. If you are unsure about an assignment, ask for clarification.)


• Your summary’s first sentence should include the author’s name and the essay title in the first sentence as well as its main idea. Use the present verb tense throughout. If you use quotations, do so sparingly.


• Do a word count, making sure that your summary is the appropriate length. If it is too long, cut unnecessary verbiage or supporting examples.











� HYPERLINK "http://owl.english.purdue.edu/" ����





The One-Sentence


Summary








